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Entering Office Hours in the Cav Center

NOTE: It is optional to list your office hours in Banner.

1. Log in to the MyWalsh Portal

2. Select the 4 squares in the top left

e Click on Cav Center in the top right corner corner of your quU"y services

¢ Click on Faculty & Adjuncts file
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3. Select Banner > Faculty and
Advisors > Office Hours

< Faculty and Advisors

Advising Student Profile

dashboard

(7)) YWALSH
N I-IZII [. |'

Faculty Services

4. Select the Term and CRN for your
course and click submit
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5. Fill in the appropriate information as
shown below:
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https://www.canva.com/link?target=https%3A%2F%2Fportal.walsh.edu%2Fpublic%2F&design=DAGNdtOh_rw&accessRole=editor&linkSource=document



