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How to release Advising holds

NOTE: Once a student has been advised for registration, the primary
advisor must release the student’s AV (advising) hold.

1. Log in to the MyWalsh Portal

e Click on Cav Center in the fop right corner
e Click on Faculty & Adjuncts tile

cavCerasr BECN BNE-mail MIOfMce 365 8 Login

CAVALIER CEN

2. Select the 4 squares in the top left
corner of your faculty services

dashboard

Faculty Services

4. Select a term and click on View My

3. Select Banner > Faculty and Advisors Advisee Listing

> Advising Student Profile

and Advisors
Advising student Profile
Views script (Unafficial)
Grade Entry

Detail 5chedule

Student Week At A Glance
Registration History

Office Hours

Faculty Week at a Glance

Advisee Search

Change term, Search for a student, of view your advises listing

Term

View advises listing, or search by

e You can also
select a specific
student by
searching by
Student ID, Emaiil,
or Name

5. Under Adyvisee Listing, you can view
which advisees have advising holds
that need released

Advisee Listing

6. If you have met with your advisee
and they are set to register, click on

the student’'s name


https://www.canva.com/link?target=https%3A%2F%2Fportal.walsh.edu%2Fpublic%2F&design=DAGNdtOh_rw&accessRole=editor&linkSource=document

How to release advising holds continuea

7. On Advising Student Profile, select e Using the dropdown
the “Holds” indicator in the upper MENU, YOU Cl sess

right-hand corner %?§%Z?S:O|d

Registration Nofices: 4 Holds: 1

8. Click the check box next to
Advising Hold and then select the
Release button

Registration Molices: 4 | Holds: 1

Registration Notices: 4 | Holds: 1)

Releasable Holds
Releasable Holds

Advising Hold A

[ | Advising Hold From Date: 10

To Date: 1231/2099
Processes Affected: |

e Afterreleasing the hold, you may Registration Notices: 4 | Holds: 1

include a note
Releasable Holds

Enter the comments for releasing *

Student has been advised for Spring 2024

‘ This action cannot be undone unless you
contact the Student Records Office. Select
Cancel to leave the hold(s) in place.
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If you have any registration errors, please submit an E-Form or reach out to the

Office of the Registrar at Registrar@walsh.edu or call 330.490.7367.
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